2016-2017 - IRS Data Retrieval Tool for FAFSA

Data is available within 1-2 weeks of electronically filing your taxes or 6-8 weeks of filing a paper tax return. These
instructions assume you have already filed your 2016-2017 FAFSA and have waited the appropriate length of time to

access the tax information.

Step 1. Go to www.fafsa.gov and click “Login.”

Step 2: Enter your FSA Username and Password and
click “Next.”

Step 3: Click “Make FAFSA Corrections.”
Step 4: Create a Save Key and click “Next.”

Step 5: Click on the “Financial Information” tab.
Select “Already Completed” for the tax return filing
status and answer the eligibility questions.

enaun aEoAON o FAFSA

tha AMCRICAN MIND® Free Application for Federal Student Aid

Federal Student A

[ sEARCH |
=
studsnt sanool Depandency Parent Financisl Sign & Canfirmation
Demographics Suluction Statun Dumographics  Information Submil
Student Tax Informati ( k
tudent Tax 'ormation Heip and Hints
Didt you Wi your taxes
= slectionical w last 3
(B « Avoiication was successfully saved wuuks (of Dy mail in the last
S J 11 weaka)?
T For 2015, have you compisted your IRS income tax refurn or another tax return? “Iml\ fiied ‘10\-1 'rrc!' "
= wisctronicaily within the Last
u Aready completed [x] e wessks, or by ma wathin
2 NE Q5T BlEvEN WOBKS, SEEET
D For 2015, what is your Lax fiing S1atus accoring 1o your tax retum? il o vy
Mariod-Filod Joint Return [+
E If you filed your tanes wilhin
aitner of those imaframes. men
N == To deledming if you can use INe IRS Dala Retiievil Tool 10 e your Lax _f‘t‘i:'“lI:D:-;:'Jrl;:";;;:::‘-:ﬂ‘“ hiE
= return information from e IRS Info your FAFSA, answar the followin i el -
H uaatieniu) - IRE. You can atempt fo use the
1R5 Oala Retrwval Tool
Did you file 3 Form 1040X amended tax retum? R L s
Yoz ®ho Infarmation ino your FAFSA at
D681 yOui ik & PUSTS RICAN Of 1OM8IGN 1aX F8Tm? TS liffh, yOU EAN Iy SRR i B
Yas @ No week of tWo Of you can
manually enter your tax refum
D1 o T yOUT LS GIGCHOAICElly if i [l 3 wisis (oF By Ml in Ihe sl 11 infarmation
wBKE)T
Yan s

Based on your response, we recommaend that you ransier your information from -
Hh (RS inde this FAFSA, rew you fed vour lases can affect whathar your lax
retum information I8 avalianis 1o transter

Enter your FSA ID and eick Link Te iR,

WAt i3 your (I SI0anTs) FBA 107

FEA 1D LSGIHAMS of Visrnhisa E-mail EOigo! Username
L] Forgot Password

Addre
|| Lirek T s |
F5A 1D Pasawored
[ PREVIOUS !m)-tr >

NEED HELF? CLEAR ALL DATA | VIEW FAFSA SUMMARY

Step 6: If you are eligible to use the IRS Data
Retrieval Tool, you can now click on the LINK TO
IRS button. (If you are not eligible to use the IRS
Data Retrieval Tool follow, please proceed to section
2 of these instructions to obtain a Tax Transcript.

Step 7: Click “OK” to leave the FAFSA website and
enter the IRS Data Retrieval Tool website.

Step 8: Click “OK” to accept the IRS Data Retrieval
Tool terms of use.
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Leaving FAFSA on the Web

You are now leaving FAFSA on the Web and will be transferred to the IRS Web site to access your IRS tax information. Your
information will be saved and your FAFSA or the Web session will end.

Your saved FAFSA will automatically open either when you transfer your information from the IRS or choose to return to
FAFSA on the Web from the IRS Web site. If you do not transfer your information or choose not to return to FAFSA on the Web
from the IRS Web site, you will have to log in to epen your saved FAFSA.

Click OK to continue. Otherwise, click Cancel
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If you have any questions or prablems using this tool view available Help options for assistance

Step 9: Enter the requested information and click
“Submit.” Remember to enter your address exactly
as it you filed your taxes.

Return to FAFSA | Log Out | Help
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Get My Federal Income Tax Information

See our Privacy Notice regarding our request for your personal information
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Enter the following information from your 2015 Federal Income Tax Return. 0 Required fields *
First Name * IDspendenl
Last Name * |Data
Social Security Number * i, 258
Date of Birth * [o1 (ot [1904
Filing Status* € Single -

Address - Must match your 2015 Federal Income Tax Return. 0

Sireet Address * |

—
—

P.0. Box (Required if entered on your tax return) 9

Apt Number (Required if enterad on your tax retum)

Country* United States -
City, Town or Post Office * I
State/U.5. Teritory * Select One A

ZIP Coge * |

Select the button below to ext the RS system and
return o your FAFSA,

By submitting this information, you certify that you are the persan
identified. Use of this system to access another person’s information
may result in civil and criminal penatties

Retum to FAFSA Submit |



Step 10: Review the information that the IRS has retrieved from your tax returns. Check the box to “ Transfer My
Tax Information into the FAFSA” and click “Transfer Now.” Your IRS data will be transferred to your FAFSA and
you will be returned to the FAFSA website.
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Espaiiol

Student 2015 Federal Income Tax Information

The information below is your tax information that will help you answer some of the questions on the FAFSA,

My Tax Information FAFSA Question Numbers @
Tax Year 2015
Name(s) Dependent Data
Social Security Number w2581
Filing Status Single Question 34 on the FAFSA
Type of Tax Retum Filed 1040EZ Question 33 on the FAFSA
Adjusted Gross Income $9,750 Question 36 on the FAFSA
Income Eamed From Work @ $20,125 Question 39 on the FAFSA
Income Tax $7,025 Question 37 on the FAFSA
IRS Exemplions 5 Question 38 on the FAFSA

3 Printthis page for your recards before choosing an option below.,

Transfer My Tax Information into the FAFSA ©

[#) The taxinformation provided above will populate the answers to the appropriate FAFSA questions [ TransferNow | 7]
After the FAFSA is populated your IRS session will end and you will return to your FAFSA. o
Check this box if you are choosing to transfer your information.

Do Not Transfer My Tax Information and Return to the FAFsA ©
[] By dlicking the “Do Not Transfer” button, you are choosing notto transfer your tax information )

elechronically. Your IRS session will end and you will return to your FAFSA.
You may still use this tax information to input the data into your FAFSA.

Step 11: Do not update any answers that say “ Transferred from the IRS” or your school may require you to
supply additional documentation. Answer the additional questions and click “Next.”

NOTE: If you are using the IRS Data Retrieval Tool for both the student and parent you will have to complete this process
twice, once under the Student Financial Information Section and once under the Parent Financial Information section
before submitting the FAFSA.

Step 12: Continue to the “Sign & Submit” tab. Follow all of the instructions carefully to submit your FAFSA
correction.
Remember to print or save the confirmation page for your records.

If you have filed an amended return, you are required to submit your signed 1040X form. You will also need
to submit your tax return transcript and account transcript to the Financial Aid office. You cannot use the
online Data Retrieval Tool.

How to obtain a Return Transcript from the IRS

Get Transcript by Mail:

1. Go to www.irs.gov

2. Under “Tool,” click “Get a tax transcript.”

3. Click “Get Transcript by mail” to order your Transcript

4. Click “Ok”
5. Enter requested information exactly as it appears on your tax return and click “Continue.”
6. Select “Return Transcript” and the correct year. We are unable to use and Account Transcript for Verification

purposes.
7. Click Continue. You're done! Your transcript will be mailed within 5 to 10 business days.



